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Queen's University Belfast Careers Employability and Skills 
Queen’s Student Centre, One Elmwood
77-79 University Road Belfast BT7 1NF
N. Ireland [t] (+44) 28 90 97 3912
[e] cs.placement@qub.ac.uk


Dear Line Manager

School of EEECS Professional Experience Year 2024/2025

We are very pleased that you have been able to offer a placement for 2024/2025. We regard the ‘Placement Year’ as a three-way partnership between the employer, the student, and the university. Although we are not a party to the contract of employment, students on placement are enrolled as our students and we would expect to take any action necessary to ensure that a student is proving to be an effective, safe, and reliable employee. Please do not hesitate to let us know if there are any problems with which you think we could help.

Please see below link which contains information for Line Managers to download:

· QUB School of EEECS Line Manager Pack 2023/2024 (LINK NEW PACK)

We expect every student, within their level of competence and training, to have their ability stretched, once you have confidence in them, and hope that your workload and available supervision will allow a varied programme of experience, as you would offer to any other employee. If a student is doing a real job (i.e. a job which needs doing) within the industry they will receive useful experience. It is right that the experience comes naturally, after training and as a result of doing the job safely, rather than experience being somewhat falsely acquired in the role of the observer. Details of the course syllabus can be found on the School website. Each student has been given written guidelines which clearly describe the various documents which they need to produce to satisfy course requirements.

We have found that health and safety training for students has sometimes been neglected, perhaps because students are temporary employees and are sometimes forgotten when instruction is arranged. Although current legislation places primary responsibility for health and safety training and equipment on the employer, we recognise that the university has a duty of care. We have given information on health and safety as part of a series of pre-placement lectures. However, this is of a general nature and does not include the specific information needed for any particular job. A Placement Health and Safety Checklist will also be sent to the named organisation contact/HR department for completion.

Students have been provided with information and guidance on how to work professionally within a Level 2 Professional Skills module and Placement Briefing Workshop.  We would also welcome that you go through professional standards expected within your company as they commence placement as part of the induction process to reinforce this.  If students fall below the expected professional standard, please reach back.

We aim to conduct a visit during the year via Teams/telephone and so look forward to meeting you then. Some students will not be visited until they have worked for around six months or unless a risk assessment dictates otherwise, but we hope that you will not be at all reluctant to contact us if you feel that an earlier online visit or telephone call would be desirable. Likewise, students are also able to request a visit at any stage.  If you notice a pattern of sickness absence, a student is off work for an extended period of time or has been involved in a workplace accident, please let us know.

Thank you once again for offering a placement. The vast majority of previous placements have worked very well and proved to be of great benefit to both student and employer. We trust that this year will be no exception.

Yours sincerely 

School EEECS Careers & Placement Team
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